
1 | P a g e  
 

Guide to the reopening of school 

The following guide is to help inform pupils about the processes and procedures in place for the reopening of school 

from September. We have tried to anticipate the most frequently asked questions, but if you have any remaining 

queries, please contact the School Office for clarification (admin@ermysteds.n-yorks.sch.uk).  

Full details on the guidance to schools can be found here1.  

Who should attend school? 

Schools have been asked to prepare for the return of all pupils from September. 

Who should not attend school? 

Anyone who has coronavirus (COVID-19) symptoms, or has tested positive in at least the last 10 days, should not 

attend school. This also applies to anyone who has someone in their household who has tested positive for coronavirus 

or become symptomatic in the last 14 days. 

What happens if someone falls ill at school? 

If anyone in the school becomes unwell with a new and persistent cough or a high temperature, or has a loss of, or 

change in, their normal sense of taste or smell (anosmia), they will be sent home and advised to follow ‘stay at home: 

guidance for households with possible or confirmed coronavirus (COVID-19) infection’. Parents and staff are asked to 

inform the School immediately of the results of a test. In the event that a case of coronavirus (COVID-19) is confirmed, 

the School will contact NHS Test and Trace and follow its advice on any additional actions required. 

Do I have to wear school uniform in September? 

Yes. The guidance states that uniforms do not need to be cleaned any more often than usual, nor do they need to be 

cleaned using methods which are different from normal. Being clearly identified as a member of a particular House 

will help staff manage pupils around the site.  

Pupils who have Physical Education at the end of the afternoon will be given special dispensation to travel home in 

their PE kit. 

You will also need to wear the lanyard which you will be issued with at the start of term. These are a different colour 

for each year group and will help everyone know who is in which bubble. It will also provide an easy means by which 

to carry your student identification card. Having your card with you will help reduce queues in the Refectory and allow 

you easy access to and from certain school buildings via the new secure access points. 

Do I need to wear a face covering? 

Yes, we will be asking everyone to wear a face covering when moving inside school buildings from one lesson to the 

next. The zoning of the school and the one-way system (see below) should ensure that many fewer interactions take 

place around the site, but the wearing of face coverings in the corridors seems a sensible additional precaution. Please 

ensure that you bring a plain face covering to school, therefore.  

You do not need to wear a face covering in classrooms, workshops or laboratories; or in the Refectory when having 

your lunch; or whenever you are outside.  

Government guidance2 additionally requires you to wear a face covering if you use public transport, and now 

recommends that you wear a face covering if travelling by ‘school bus’ (transport provided exclusively for school 

children, organised either by the local authority or by private companies contracting parents directly).  

                                                           
1 https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-
schools  
2 https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-
2020/transport-to-school-and-other-places-of-education-autumn-term-2020 
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You will also need to wear a face covering if visiting a shop before and after school. Please see here3 for full details on 

wearing a face covering.   

Can my parents drive onto the school site to drop me off? 

No. To prevent crowding, we ask that parents drop you off away from school and you complete the final stage of the 

journey on foot. 

Can I cycle to school? 

Yes, but please let us know beforehand (via the admin email) to allow us to ensure you have somewhere to store your 

bike. There are a small number of bike racks available in front of the School Office. For your safety, please dismount 

on arrival and push your bike up the pedestrian drive (the central one).  

What time does school start? 

The start of the school day has been staggered to reduce the number of pupils arriving at the same time. 

 For those in Years 9, 10 and 11, school starts with registration at 8:50 am.  

 For those in Years 7, 8, 12 and 13, school starts at 9:00 am with Period 1.  

Sixth Form students may arrive later if they have Private Study timetabled for Period 1. Please note that there will be 

no Breakfast Service available in the Refectory before school, so be sure to eat breakfast before leaving home. 

What do I do on arrival? 

Please wash your hands in the sinks in the quad – there are plenty available. A one-way system is in operation in the 

quad (see details below); therefore, please follow the arrows and maintain a clockwise rotation after washing your 

hands to enter School House by the library entrance or Main School via the doors by the archway. 

Although the return of all pupils means that individuals will be closer together in many classroom lessons, the principle 

of social distancing still applies where possible. When you arrive please do not embrace or shake hands with others 

even though you may be pleased to meet with people who you may not have seen for several months. Signage is in 

place around the School encouraging people to stay two metres apart whenever and wherever possible. 

Where do I go if I arrive early? 

No pupils should be on site before 8:30 am, unless they are participating in a supervised school activity. On arrival, 

pupils should wash their hands using the sinks in the Quad.  

 Before 9:00 am, those in Years 7 and 8 should make their way to the Refectory – each year group has its own 

area to wait in.  

 Year 9 should wait in the Tennis Courts 

 Years 10 and 11 should wait in the appropriate zone of the Bus Waiting area 

 Those in Year 12 and Year 13 should go directly to their zones in the Sixth Form Centre.  

Please note that the School Library is closed at the moment. We will find another means by which to distribute books. 

Can I stay in the bus-waiting after school? 

Yes, but please note that the bus-waiting area has been roped off into sections. You are asked to stay in the area 

allocated to your year group to help maintain social distancing. There are signs to explain that Year 7 should stay in 

the eastern most section (the furthest on the right as you look at the school), moving along in sequence to Year 13 in 

the western most section (on the left). 

Are mobile phones allowed? 

Mobile devices may be used by all pupils in the bus waiting area. Sixth Form students may additionally use their devices 

in the Sixth Form Centre at any time and in the Sixth Form library during Private Study periods. 

Mobile devices are not allowed at any other times, in any other location. 

                                                           
3 https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education 
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Will all subjects continue in the autumn term? 

Yes. All subjects will run from September but not necessarily in the specialist classrooms. 

Are the lessons shorter? 

No. The lessons are the same length, but the start of school is a little later and the end of school is a little earlier 

depending on which year group you are in. 

What happens if the fire alarm sounds? 

Everyone should leave the buildings by the closest exit and move to our alternative fire assembly point on the Top 

field. This will allow everyone to spread out. 

Where are my lessons? 

Due to the zoning of the school, which is intended to keep year group bubbles apart as much as possible, lessons will 

take place in different classrooms from September. It will feel very different. 

 Year 7 lessons will be taught mainly in the Maths rooms (M01 to M04) and Year 8 lessons will be mainly in the 

MFL rooms (M11 to M14). Both year groups will move elsewhere for Art, Computing, DT, Food, Music and PE. 

 Year 9 lessons will be taught mainly in the English rooms (E1 to E5); Year 10 lessons mainly in L1, L2, S10, RS1 

and RS2; and Year 11 lessons mainly in H01, H02, H12, H13 and H06. Pupils will move elsewhere for Art, 

Computing, DT, Food, Music, PE and all science lessons. 

 Year 12 and Year 13 lessons will be taught in the science laboratories and other classrooms. 

 

  

Year 7 

Year 10 

Year 11 

Year 9 

Year 8 

Year 

10 
Year 10 

Year 11 

Year 

11 
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When are my lessons?  

These are the timings that will run from September. They may change at any point in response to changes in guidance. 

 Early Cohort 
KS4 
Years 9 to 11 
 

Notes Late Cohort 
KS3 / Sixth Form 
Years 7, 8, 12 and 13 
 

Notes 

8:50 am Registration 
 

No Breakfast Service n/a Early arrivals in Refectory 

9:00 am Period 1 
 

 Period 1 Some Sixth Form may arrive 
later  

  
 

   

10:00 am Break 
 

No Break Service Period 2  

10:10 am Period 2 
 

   

11:00 am  
 

 Break No Break Service 

11:10 am Period 3  Period 3 
 

 

 
 

    

12:10 pm Lunch 
 
 

One year group at a time Form time  

12:50 pm Form time 
 
 

 Lunch One year group at a time 
(Years 7 & 8 by form) 

1:30 pm Period 4 
 

 Period 4  

 
 

    

2:25 pm Period 5 
 

 Period 5 
 

Some Sixth Form may leave 
earlier 

 
 

    

3:25 pm Dismissal 
 

Late Departures in the 
Refectory 

Registration  

3:35 pm   Dismissal 
 

 

 

What happens at morning break? 

From September, to help keep year group bubbles apart, morning break will only be 10 minutes long. There will be no 

Break Service in the Refectory and the water fountains have had to be switched off. Therefore, please bring snacks 

and drinks with you to school, enough to see you through the whole day.  

Pupils in Years 9, 10 and 11 will have morning break at 10:00 am.  

 If the weather is fine,  

• Year 9 may use the tennis courts.  

• Year 10 and Year 11 may use the top field. Year 10 pupils should use the right-hand (eastern) side of the 

field and Year 11 should use the left-hand (western) side.  

 If the field is out of bounds,  

• Year 9 should remain in the tennis courts.  

• Year 10 may use the main quad and Year 11 may use the playground in front of the Sixth Form block. 

 Year 9 pupils should use the toilets on the ground floor of the Refectory; Year 10 should use the Science toilets; 

and Year 11 should use the Maths toilets. These arrangements should be used throughout the day. 
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Pupils in Years 7, 8, 12 and 13 will have morning break at 11:00 am.  

 If the weather is fine,  

• Year 7 and Year 8 may use the top field. Year 7 should the right-hand (eastern) side and Year 8 should use 

the left-hand (western) side.  

• Year 12 and Year 13 can use the fields at the front of school, exiting via the secure entrance. Year 12 

should use the field in front of the Memorial Hall and Year 13 should use the area in front of the bus 

waiting area. Please note that plans may have to change when exams are being held in the Memorial Hall. 

 Year 7 pupils should use the Maths toilets; Year 8 should use the Science toilets; and Sixth Form students 

should use the toilets on the ground floor of the Refectory. These arrangements should be used throughout 

the day. 

Please note that due to the additional sinks, no ball games are allowed in the quad. Reminders of these arrangements 

will be posted on the glass corridor by H01 and H02.  

What happens at lunchtime? 

Pupils will have lunch separately, in staged timings for each year group to reduce queuing and to allow hand-washing 

and cleaning of the facilities beforehand.   

Staff will admit year groups in turn and direct pupils where to sit. Tables will be arranged in rows to allow pupils to exit 

via the eastern (church) side without having to pass through year groups. Pupils in Years 7 and 8 should remain in their 

form group bubble for lunch. All pupils must have their student identification cards on them (see comment on lanyards 

above) to avoid delays at the tills. It will be even more important for pupils to support the safe operation of the 

Refectory by processing quickly through the canteen and removing their dirty plates to the cleaning area when 

finished. 

Pupils in Years 9, 10 and 11 will have lunch at 12:10 pm (to 12:50 pm). 

 Year 9 pupils should line up outside the Refectory at 12:10 pm.  

 Year 10 pupils should begin line up at 12:20 pm 

 Year 11 pupils should begin lining up at 12:35 pm. 

Pupils in Years 7, 8, 12 and 13 will have lunch from 12:50 pm (to 1:30 pm). 

 Year 7 pupils should line up in form groups at 12:50 pm 

 Year 8 pupils should line up in form groups at 1:00 pm 

 Sixth Form pupils should line up at 1:15 pm or, alternatively, may go off site at lunchtime. 

What about afternoon break? 

There is no afternoon break whilst  the current arrangements are in force. 

What time does school finish? 

 For those in Years 9, 10 and 11, school finishes at 3:25 pm.  

 For those in Years 7, 8, 12 and 13, school finishes after pm registration at 3:35 pm.  

Do I need to bring my own equipment to school? 

Yes. Due to the protective measures, it will not be possible to loan stationery to you or allow pupils to share equipment 

between themselves.  

As a minimum, every pupil should have: 

 A black pen 

 A green pen (to be used to write responses to teacher feedback) 

 A highlighter pen 

 A pencil (HB) 

 Coloured pencils 
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 A pencil sharpener 

 A ruler 

 An eraser 

 A glue stick 

 Scissors 

 A pair of compasses 

 A protractor 

 A scientific calculator 

You will also need an apron and it would be a very good idea to have your own dictionary too. 

What about homework? 

As some pupils may be required to self-isolate at times, homework assignments will be set intermittently, at least in 

the first half of the autumn term, as staff and pupils adjust to the reality of blended learning. Pupils may be asked to 

submit completed work online. Staff will give more details as required when setting the work. 

What other protective measures are in place? 

Everyone has a role to play to ensuring safety at the School. 

 Staff and pupils should wash their hands regularly using soap and hot water in the numerous sinks installed 

around the site. 

 Everyone should sanitise their hands on entering and leaving a classroom, using the dispensers which have 

been placed on the walls nearby. If you notice that one of the dispensers is empty, please let a member of the 

site team know, so that it can be refilled. 

 Tissues, lidded bins and additional cleaning products have been placed in every classroom. Pupils and staff are 

asked to follow the ‘catch it, bin it, kill it’ protocol. 

 Where tables can be moved in classrooms, we have arranged tables to all face the same way. 

 Ventilation has been improved around the school in key locations. Doors and windows will be opened where 

practicable to further improve air flow around the school buildings. 

 When moving around the site, everyone must follow the one-way system (see below). Additional barriers and 

new signage will be in place to direct people around the site. Please follow the instructions carefully. 

 Pupils should only use the toilet facilities assigned to their year group. 

 Social distancing should be observed by everyone, wherever and whenever possible. Where practicable this 

should be at a distance of at 2 metres. 

 Additional cleaning staff have been employed to enable classrooms to be cleaned in between use by different 

year groups. Additional cleaning will take place of frequently touched areas around the school during the day. 

 Mixed gatherings will be paused and school assemblies will be held virtually. 

 The medical room has been equipped with the appropriate personal protective equipment (PPE). 

 Soft furnishings have been removed and replaced with hard surfaces that are easier to clean. 

 Protective screens have been installed in key locations around the school. 

  



7 | P a g e  
 

What about moving around the school site? 

To help reduce crowding in the corridors a one-way system is in place on the school site. New pathways have been 

created, new signage created, and new barriers installed to help everyone remember which way to go. 

All pupils must enter and exit the school site via the pedestrian drive. The rear entrance to the school has been closed. 

See the map below for an overview. 

 
 

Thank you for reading this document. It will be updated as new guidance is released by the government. 

 

MJE 

September 2020 
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Year 
Group 
Bubble 

 
 
 
 
 
 

Waiting 
area 

School start Morning 
Break 

Fine  
weather 

 

Top 
Field Out 

of use 

Wet 
weather 

 

Toilets Lunch 
& Form 

Time 

End of 
school 

 
Year 9 

 

Tennis 
Courts 

08.50 
(Register) 

09.00 
Lesson 1 

 
10.00 

(10 mins) 
 

Tennis 
courts 

Tennis 
courts 

English 
rooms 

Refectory 
12.10 

FT 12.50 
15.25 

 
Year 10 

 

Bus 
waiting 

area  

Top field-
right 

Main quad 
(No ball 
games) 

S10, RS1 & 
RS2 

Science 
12.20 

FT 12.50 
15.25 

 
Year 11 

 

Bus 
waiting 

area 

Top field-
left 

Front of 
Sixth Form 

HO1, HO2 
& HO6 

Maths 
12.35 

FT 12.50 
15.25 

Year 12 

Sixth Form 
Centre  

 
09.00 

Lesson 1 
11.00 

(10 mins) 

Front of 
school by 
Memorial 

Hall 

Front of 
Sixth Form 
(L rooms) 

Sixth Form 
Centre 
zone 

Refectory 
13.15 

FT 12.10 
15.35 

Year 13 
Front of 

school by 
bus bay 

Front of 
Sixth Form 

Sixth Form 
Centre 
zone 

Year 7 

Refectory  09.00 
11.00 

(10 mins) 

Top field-
right 

Tennis 
courts 

Refectory 
zone 

Maths 
12.50 

FT 12.10  
15.35 

 

Year 8 
Top field-

left 

Main quad 
(No ball 
games) 

Refectory 
zone 

Science 
13.00 

FT 12.10 

 

 

 
If the fire alarm rings, leave the buildings by the closest exit and move to our alternative fire assembly point on the Top field. 

 


